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Job Description

	Department:
	Laundry
	Originated:
	03/01/2010

	Reports To:
	Laundry Manager
	Revised:
	7/20/2026

	Positions Supervised:
	None
	Reviewed:
	

	Grade/Level:
	
	FLSA Status:
	Non-Exempt



Job Summary

The Laundry Delivery Driver picks up soiled laundry and delivers clean laundry to designated customers.  The driver may also be asked to assist with Mats and Shredding if needed.

Duties and Responsibilities 

· Completes designated runs in a timely manner.  Ensures necessary paperwork is available and delivered.
· Completes daily and weekly inspections of vehicle.  Reports all concerns to supervisor and Maintenance Technician immediately.  Keeps vehicle clean and orderly.
· Assists in the Laundry Department between runs to ensure that work is completed accurately and loaded onto the correct carts for delivery.
· Operates vehicle in accordance with all laws and regulations.
· Communicates with customers and supervisor in a professional manner that protects confidentiality.
· Submits accurate records in a timely manner.

Qualifications and Competencies

· High School Diploma or equivalent
· Experience working with people with disabilities preferred.
· Pass Minnesota Department of Human Services background study
· Proficient in MS Office
· Able to work independently and in stressful situations
· Pass a driving record check and possess a valid driver’s license and vehicle insurance.
· Obtain a Minnesota DOT Medical card allowing operation of a larger vehicle.

Physical Requirements

· Able to climb into driver’s seat of vehicle.  Able to sit for a majority of the workday.  Able to stand, climb, squat, kneel occasionally.  Able to push/pull up to 50 pounds occasionally.  Able to grasp and reach frequently.

Other Information

Winona ORC does not discriminate on the basis of race, religion, gender, sexual orientation, disability.  Schedules and responsibilities may be adapted as necessary to complete assigned duties.  

Scope of Authority

· Responsible for efficient and effective performance within scope of duties
· Help sustain consistent application of policies, procedures, and regulatory compliance
· May not make exceptions to Winona ORC policies and procedures
· Decisions beyond the normal scope of this position must be authorized by the Human Resources Director and Executive Director




_________________________________        ___________________________________________          ________________
Employee Printed Name		               Signature			                                       Date



_________________________________        ___________________________________________          ________________
Supervisor Printed Name		               Signature			                                       Date
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